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The purpose of this document is to provide you with information on ANZ's financial products to assist you in making an assessment in purchasing
these financial products. This document is not to be used for any other purpose.

The information contained in this document does not constitute financial advice and does not purport to contain all the relevant information that
you may require in order to make a decision to purchase ANZ’s financial products. You should conduct and rely upon your own investigations and
analysis of whether to purchase the financial products. ANZ recommends that any decision to purchase our financial products should be based on
the appropriate Terms and Conditions. Please contact your Relationship Manager for a copy of the Terms and Conditions.

Neither the issue of this document nor any part of its contents constitutes an offer to sell or solicitation of an offer to buy ANZ’s financial products.

In no circumstances will ANZ or its related bodies corporate and their respective directors, employees, advisers, agents and contractors (together
known as “ANZ"), be responsible for any costs or expenses incurred by you in connection with your investigations in a possible purchase of the
financial products. Except to the extent permitted at law, ANZ accept no liability (including negligence), for loss or damage arising in connection
with the information contained in this document.

NOTICE OF CONFIDENTIALITY

The information disclosed in this document is provided to you strictly on a commercial-in-confidence basis. Except where required at law or with
ANZ's written consent, you may not disclose the information contained in this document to any person other than for the purpose of assisting you
in assessing the possibility of purchasing ANZ's financial products and only if you have made such person aware of your obligations under this
document before you disclose information to them.
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INTRODUCTION TO PAYABLES FINANCE

ABOUT THIS GUIDE

This document covers essential processes and procedures for ANZ Transactive Trade users to complete a Payables Finance
transaction electronically. It is recommended that administrators and users read this guide in conjunction with the ANZ
Transactive Trade User Guide, Administrator Guide, File Format Guide and the Terms governing the use of ANZ Transactive Trade.

LEARNING ABOUT PAYABLES FINANCE

Through the use of ANZ's Payables Finance your suppliers can access early payment for approved invoices, which in turn
enables you to negotiate benefits with suppliers such as extended terms, discounts, lower unit price and helps lower supplier
performance risk.

The facility effectively operates by the bank stepping in to pay your suppliers on day one, while you make payment to ANZ at
maturity of the invoice in line with normal payment terms.

ANZ Payables Finance is supported by a fully integrated internet based platform allowing you to easily lodge your payables
data electronically, and allowing your suppliers to easily request early payment on your approved payables invoices.

SUPPORT INFORMATION

Your Trade Sales Manager will be able to arrange application support and training on your behalf.

PAYABLES FINANCE - INVOICE MANAGEMENT WORKFLOW

File Upload Client Processing Bank Processing
- Invoices Validated » Review and apply any « Process Invoices
« Invoices grouped by adjustments to dates and « Supplier(s) advised of
amounts L
common approved invoices
Supplier/CCY/Due date  Authorise . Buyer notification
\ 7 \ 7 \ 7

Figure 1 - User uploads and submits invoice data to ANZ for processing



UPLOADING INVOICE DATA

Invoice data can be uploaded directly into ANZ Transactive Trade via the Upload Centre tab available from the main menu
(Figure 2). The file uploaded will contain either new approved payables invoice data or replacement payables invoice data that
can be subsequently sent to the bank for processing.

Note: Replacement invoice data can only be uploaded if no actions have been applied on the original invoice data.

ANZ Transactive
I‘INZ ACME Trading Pty Ltd

L
New Instruments Transactions Reports Reference Data Upload Centre -

Figure 2 - Upload Centre tab

UPLOADING AN INVOICE DATA FILE
Follow these instructions to upload your Payables invoice data file via the web upload feature.

STEP ACTION

Click on Upload Centre and select the Upload Invoice File option (Figure.3)

Click the Browse or Choose File button and search for the file that you wish to upload (Figure.4)

Select the data file to upload and press open

Select the pre-determined Invoice File Definition to apply to the file from the File Definition list (Figure.4)

Select Payables Invoices (Figure. 4)

Click the Upload File button to upload the file (Figure.4)
The file details will appear at the top of the file list and the validation process will be initiated

aln|lbhlWIN|=

Note: If the file uploaded is not compatible with the invoice file definition selected, the user will be shown an
error message and the file will not be uploaded

Click the Refresh Icon’ L& to check the progress of the file validation status (Figure.5). Depending on the size
of invoice data file this process can take several minutes (approx. 30 seconds per 100 invoices).

Note: Do not refresh the page by pressing F5 or using the browser navigation function. Utilise the Refresh Icon
as displayed.

8 Once successfully uploaded, the invoice file will display a validation status of 'Validation Successful’ (Figure. 5)

Note: Whilst the file could upload successfully, the content of the file could contain errors, e.g. duplicate
invoices presented, etc. Select the View Log link to view the log details or view any errors encountered with the
content during the file upload

9 The Payables invoice data should now have uploaded and will be displayed in the Invoices section of the
Upload Centre menu.




ANZ Transactive
I‘INZ ACME Buyer Ltd

New Instruments Transactions Reports Reference Data Upload Centre -

INVOICE MANAGEMENT

Invoices

Figure 3 - Upload Invoice File

‘N' ANZ Transactive Home | 1(3) |1 (17) | ? Help Logout
il r+ ACME Buyer Lid John Citizen

New Instruments Reparts Reference Data @ &) my Links ~

INVOICE MANAGEMENT: INVOICE FILE UPLOAD 2

Upload Invoice Data File

Step 1: Locate File

Step 2: Select Invoice Definition to apply to the file
Step 3: Specity use for uploaded invoices

Figure 4 - Choose File, Select File Definition, Use and Upload File

Show: [Work for ACME BuyerLtd | - i

Date/Time = File Name ccy Amount File Definiti Humber of idation Status Upload Log

15 Aug 2014 1147 AM  UNIV_PAY_140815_003.csv uUsD 145.00 Payablest 10 E View Log -

Figure 5 — Refresh Icon and File Validation Status




VALIDATION STATUS AND LOG

During the file upload process, ANZ Transactive Trade will perform a number of validations. More specifically it will:

1. validate the file format as consistent with the Invoice Definition used, and

2. validate the contents of the file against business rules to determine invoice eligibility for financing/payment.

The below table describes each validation status the invoice file can be assigned.

After you have successfully uploaded your invoice data and the file status changes to ‘Validation Successful’ you can continue to
the Invoices page in the Upload Centre tab.

Please refer to below table for further instructions on other validation statuses.

VALIDATION OCCURRENCE SOLUTIONS

STATUS

File Validation File is being uploaded to the ANZ Transactive No action is required. The system is validating the
Pending Trade server invoices contained within the file

The validation may take a few minutes

To check if the file has been validated, Click the
Refresh Icon

Validated with
errors

The uploaded file has one or more invoices that
have an error

Click the View Errors hyperlink and view the errors
Close the screen when completed viewing.

Validation
Successful

File has been uploaded to the ANZ Transactive
Trade server

No action is required. The file has been successfully
uploaded and validated.

Validation Failed

All the invoices in the uploaded file have failed
validation. Alternatively there has been an error with
one or more invoices and the Trading Partner rule
indicates that the whole file cannot be processed

Click the View Errors hyperlink and view the errors

Note: Only the first error encountered will be
displayed
Close the screen when completed viewing

UPLOAD LOG OCCURRENCE SOLUTIONS

View Log File has been uploaded to the ANZ Transactive Trade  Click the View Log hyperlink to view the log detail
server with no errors Close the screen when completed viewing

View Errors File has been uploaded to the ANZ Transactive Trade  Click the View Errors hyperlink to view the error log

server with one or more errors

details

The user should then determine if they need to
correct the invoice(s) and upload the invoice(s)
again




REMOVE FAILED ITEMS

Follow these instructions to Remove Failed Uploaded Invoice Files.

Note: This button will only be available if the user has the permission to “Delete”.

The user will only be able to removed failed items where all of the invoices in the file failed and the validation status of the file is
“Validation Failed”

STEP ACTION
1 Click on Upload Centre and select Upload Invoice File option
2 Click the check box for the file to be removed
3 Click the Remove Failed Uploaded Files button
Show: |Work for ACME BuyerLtd | - | C|
I Date/Time File Name CcCY Amount File Definition MNumber of Validation Status « Upload Log
L Invoices
3] 08 Aug20140419PM  UNIV_AUD_PAY_.. Payables! 0 |VEiGsEoRrEREa Ve Ervors »
14 Aug 2014 12:30 PM UNIV_PAY_1408. .. Payables1 0 Validation Failed View Errors
06 Aug 2014 0245 PM  UNIV_PAY_1408 Payablest 0 Validation Faled View Err
07 Aug 2014 03:05 PM UNIV_AUD_PAY_ Payables1 (1] Validation Failed View Errors
15 Aug 2014 11:25 AM UNIV_AUD_PAY_ Payables1 0 Validation Failed View Errors
15 Aug 2014 11:41 AM UNIV_PAY_1408 Fayables1 0 Valdation Faided Vi ITH

[
1)

S| Rm—

Figure 6 - Removed Failed Invoice Files



PROCESSING PAYABLES INVOICES

After successfully uploading your payables invoices, eligible invoice details will be displayed in the Invoices page in the Upload
Centre tab. The invoice details can be displayed individually in a list view, or they can be displayed in a grouped view based on
common supplier, currency and due/payment date (where payment date takes precedence over due date). Note the display will
be configured as part of your facility requirements during registration.

New Instruments Transactions Reports Reference Data Upload Centre - @ My Links s
INVOICE MANAGEMENT: o Payables invoices o
Payables Invoices

Showr: Al E show 102030 | Pint | (¢ (@

Invoice ID Trading Partner -~ CCY Invoice  Due Date Payment  Adjusted  Send to Linked to Status View PDF
Amount e P Suppili
Amount  Date

INVD021 UNIVERSAL SUPPLIES CO. usD 10.00 11 Jun 2012 Payables Man . Authorised =
UNIAUDOOSS UNIVERSAL SUPPLIESCO... AUD 17.00 30 Oct 2012 Payables Man . Authorised
UNIAUDDOSD UNIVERSAL SUPPLIES CO AUD 19.00 30 Oct2012 010ct2012 Payables Man._. Authorised

1A 41 UNIVERSAL SUPPLIESCO... AUD 10.00 30 Oct 2012 010ct2012 Payables Man.. Authorised
UNIAUDDO43 UNIVERSAL SUPPLIES CO... AUD 12.00 30 Oct2012 010ct2012 Payables Man... Authorised

N 4, UNIVERSAL SUPPLIES CO.. AUD 11.00 30 0ct2012 010ct2012 Payables Man... Authorised
UNIAUDO04S UNIVERSAL SUPPLIES CO... AUD 17.00 30 Oct 2012 010ct2012 Payables Man .. Authorised
UNIAUDOO4S UNIVERSAL SUPPLIES CO. AUD 18.00 30 Oct2012 010ct2012  Payables Man .. Authorised

HIA 4 UNIVERSAL SUPPLIES CO.. AUD 15.00 30 Oct2012 010ct2012  Payables Man... Authorised
UNIAUDDOAT UNIVERSAL SUPPLIES CO... AUD 16.00 30 Oct2012 010ct2012 Payables Man .. Authorised -
| ] »

Dates Amounts ~ Instruments Document ~ More ~ 0 salected Authorise Total Count: 22

Figure 7 — List view

@ My Links s

New Instruments Transactions Reports Reference Data

Upload Cel

INVOICE MANAGEMENT: ® Payables Invoices -

Payables Invoices

1. Invoices for Payables Programme -
Show: [Al [« C| | &
Trading Partner Invoice cCcy Invoice Due Date Payment Adjusted « Sendto Status PDFs
Count Amount Date Payment Supplier Date
Amount
NIVER PEL I 2 UsD 20.00 11 Jun 2012 Authorised Mo
IVER PELI 10 AUD 145.00 30 Oct2012 Authorised No
NIVER: PELI T 10 AUD 145.00 30 Oct2012 01 Oct 2012 Authorised No
| »
Actions Document ~ 0 selacted Authorise + Total Count: 3

Figure 8 - Grouped view

This guide will now explore the options available to a user when invoices are displayed in a List view.



There will be a number of optional action buttons available to the user on the Payables Invoices list view screen. These action
buttons allow you to make relevant adjustments to the invoice records if required prior to submitting it to the bank for
processing.

New Instruments Transactions Reports Reference Data Upload Centre = (j My Links

INVOICE MANAGEMENT: @ Payables Invoices 2]
Payables Invoices
Show: | Al - Show 10 20 30 cli&
Invoice ID Trading Partner « | cox Invoice Amount | Due Date - - - Linked to Loan
Instrument  Type
hL 4 UNIVERSAL SUPPLIES CO... AUD 18.00 300ct2012 010ct2012  Payables Ma -
UNIAUD0043 UNIVERSAL SUPPLIES CO... AUD 1200 30 0ct2012 010c42012  Payables Ma
hit 4 UNIVERSAL SUPPLIES CO..  AUD 1500 30 Oct2012 010d2012  Payables Ma
(V00211 UNIVERSAL SUPPLIES CO... USD 10.00 11.Jun 2012 Payables Ma.
Bl UNIVERSAL SUPPLIES CO...  AUD 19.00 30 Oct 2012 010d2012  Payables Ma
UNIAUDODST UNIVERSAL SUPPLIES CO... AUD 16.00 30 0ct2012 Payables Ma
ht UNIVERSAL SUPPLIES CO... AUD 11.00 30 Oct2012 Payables Ma
UNIAUDODSS UNIVERSAL SUPPLIES CO... AUD 1400 30 Oct2012 Payables Ma
UNIAUDOD4T UNIVERSAL SUPPLIES CO... AUD 16.00 300ct 2012 010ci2012  Payables Ma
hL 1 UMVERSAL SUPPLIES CO...  AUD 1000 30 Oct2012 Payables Ma -
_j *

‘|

Figure 9 — Payables Invoices Screen

Once a checkbox is selected the buttons will become active and display the following drop down options.

OPTIONAL ACTIONS

> Apply Payment Date: Add a payment date to the

DS Apply Payment Date invoice. This is the date the invoice will be paid
Clear Payment Date > Clear Payment date: Clears the payment date
Modify Supplier Date > Modify Supplier Date: Schedule a date when this
iy invoice will be made available to the Supplier for
Reset Supplier Date early payment
> Reset Supplier Date: Clears the Supplier Date
[ A " > Apply Adjusted Payment Amount: Edit the
| — Apply Adjusted Paymeat Amount | amount that will be paid/made available to the
Reset Adjusted Payment Amount supplier for financing

> Reset Adjusted Payment Amount: Clears the
Adjusted Payment Amount

> Attach Document: Attached a pdf document to
B Attach Document this invoice record

Delete Document > Delete Document: Deletes the attached pdf
document

> Reset to Authorise: Resets a partially authorised
v

LU Reset To Authorise invoice to a status of ‘Available for Authorisation’
Delete Invoices allowing a user to modify an invoice and then
restart the authorise process

> Delete Invoices: Deletes the invoice record from
the list and the database

> Print: Allows the user to print a pdf of the
displayed invoice details

. Print
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MANDATORY ACTIONS

. > Authorise Invoice(s): Allows a user with permission
= ” .
. Authorise : Authorise Invoice(s) to authorise invoices to the bank/supplier
Offline Authorise Invoice(s) > Offline Authorise Invoice(s): Allows a user with
permission to perform offline authorisation for
invoices

ADJUSTING DATES
The Dates button allows you to apply a Payment Date or a Supplier Date to an invoice record.

A Payment Date is a date that can be added to an invoice record informing the bank of the date the invoice should be paid to
the supplier. For example, if an invoice has a due date of 30th of September 2012 but as part of your payment cycle you pay your
suppliers on the 1st of October 2012, the bank will action the payment on the 1st of October 2012. If your supplier chooses to
accept early payment for this invoice, any interest applied will be calculated up to the payment date.

A Supplier Date is a date that can be added to an invoice record informing the bank of the date the invoice should be offered to the
supplier for early payment. For example, if you upload invoice data on the 1st of September 2012, and you select a supplier date of
15th of September 2012 and then authorise it, the invoice will not be offered to the supplier until the 15th of September 2012.

Apply Payment Date ®|

Payment Date
18/09/2014| -

 Apply Payment Date Cancel

To clear an assigned payment date or a supplier date, simply press the Clear Payment Date or Reset Supplier Date buttons
respectively.

Modify Supplier Date X |

Supplier Date
13/09/2014 -

Modify Supplier Date | Cancel

ADJUSTING AMOUNTS

The Amounts button allows you to apply an adjusted payment amount against a selected invoice.



The Apply Adjusted Payment Amount button allows you to alter the amount of the invoice that will be paid to the supplier on
the invoice due/payment date. This could be because a credit note or rebate is being applied to the invoice, altering the amount
that you want to pay the supplier. For example if an invoice amount is $100 and you apply an adjusted payment amount of $90,
the bank will pay your supplier $90 on the invoice due/payment date. If your supplier chooses to accept early payment for this
invoice, any interest applied will be based on the adjusted payment amount.

Apply Adjusted Payment Amount x|

Adjusted Payment Amount
90.00|

 Apply Adjusted Payment Amount | = Cancel |

To clear an adjusted payment amount assigned to an invoice, press the Reset Adjusted Payment Amount button.

ATTACHING DOCUMENTS

The Documents button allows you to attach a PDF document to a particular invoice record or group of invoices. Simply press
the Attach Document button and follow the prompts.

1. Type the name you want the PDF document to be labelled as
2. Select ‘choose file’ to browse and select a pdf file from your computer
3. Press upload

The document will be uploaded and linked to the invoice record. You will see the name of your PDF displayed in the ‘View PDF’
column. Click on the name to view the document.

Show: [All - Show 102030 | Print | (| (@]
Invoice ID = Trading Partner CCY Invoice  Due Date Payme Adjusted Send to Linked to Status View PDF
Amount ntDate Payment  Supplier Instrument
INVD0210 UNIVERSAL SUPPLIES CO..  USD 10.00 11 Jun 2012 Payables Man . Authorised -
INVD0Z11 UNIVERSAL SUPPLIES CO.. USD 10.00 11 Jun 2012 Payables Man_.  Authorised [:|
UNID131 UNIVERSAL SUPPLIES CO usp 10.00 28 Sep 2012 Payables Man... Authorised
o uNoR UNIVERSAL SUPPLIES CO..  USD 1100 28 Sep 2012 Payables Man . Avaitabie for Au... | ESERGES)
UNID133 UNIVERSAL SUPPLIES CO... USD 1200 28 Sep 2012 Payables Man . Available for Au
UNID134 UNIVERSAL SUPPLIES CO... USD 13.00 28 Sep 2012 Payables Man . Available for Au
UNIO135 UNIVERSAL SUPPLIES CO..  USD 14.00 28 Sep 2012 Payables Man . Available for Au.
UNIO136 UNIVERSAL SUPPLIES CO... USD 15.00 28 Sep 2012 Payables Man_ . Available for Au. .
UNID137 UNIVERSAL SUPPLIES CO usp 16.00 28 Sep 2012 Payables Man._.  Available for Au
UNIO138 UNIVERSAL SUPPLIES CO..  USD 17.00 28 Sep 2012 Payables Man . Available for Au. -
4 I »
Dates ¥ Amounts ¥ Instruments ¥ Document ¥ More ¥ | 1 selected Authorise ¥ Total Count: 32
MORE ACTIONS

The More button will present 2 options available to you. The Reset To Authorise button allows you to reset the Authorisation
Status of an invoice. This could be used if an invoice has been partially authorised by one person, or by a panel of authorisers. It
resets the authorisation status back to “Available for Authorisation”, allowing you to make edits to the invoice record (e.g. apply
payment date) and then re-commence the authorisation sequence.
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The Delete Invoices button allows you to delete one or more invoices from the list that have not yet been authorised. These
invoice records will be deleted from the ANZ Transactive Trade database.

The Print button on the top right hand side of the table allows you to generate and print a list of the invoice data as displayed in
the table. The format can be saved as a pdf or printed at your local printer. An example of the print output is below.

Invoices List

Irveice ID Trading Parinar eoY lerveice Amound  Dus Date Acdjusted Date L LoanType  Sisius Uptoadinreices ButusCodePanel Biatus  View POF
Amaunt
L) gﬂ!\gmmnﬁsc usp 000 1 Jum 2013 Payabies anagemant Aumorned ALUTHORIZED
L
[ el UNIVERSAL SUPPLIES C USD 10.00 1 Jum 3012 Payables MInasgement Auorised AUTHORIZED
oL
U3 ga%mmc uso 1000 28 Sep 2012 Payables Management Autronised AUTHORIZED
[}
Uhi01 32 ch uso 1100 28 Sap 2012 Pyl Managsmant Auhorissd AUTHORIZED POF DOCO
0 53 UNWVERSAL SUPPLIES C USD 1200 8 Sep 2012 Payabies Management Aovallable for Authoreation  AVAILABLE_FOR_ALITHOR
oL ZATION
NI UNIVERSAL SUPPLIES C USD 100 28 Sep 20112 Payabies Wanagemens Aonllabla tor Authcrination  AVAILABLE_FOR_ALTHOR
oL TATION
LN 35 UNNERSAL SUPPLIESC USD Hm 28 Sep 2012 Piryaties anagement Acvailabie lor Authormation  AVAILABLE_FOR_ALITHOR:
oL ZATION

AUTHORISING PAYABLES INVOICES

The invoice data records that have been successfully uploaded will be displayed in the Invoices section of the Upload Centre tab.
The Status column will display the status of the individual records. This will let you know what action needs to be performed on
each record and which invoices are available for Authorisation.

INVOICE STATUSES

You will only be able to authorise invoices that have an appropriate status. Below is a list of the available invoice statuses and a
description:

STATUS DESCRIPTION

Available for The invoice record is available for authorisation

Authorisation

Authorised Invoice has been authorised and sent to bank for processing

Authorisation  Your organisation’s authorisation criteria have not been met at time of authorisation. e.g. User attempting to
Failed authorise an invoice over their threshold limit

Partially The invoice has been partially authorised and is available for subsequent authorisation by another user. This
Authorised appears when your organisation requires more than one user to authorise each invoice.

Deleted The invoice record has been deleted by a user

13



AUTHORISING INVOICES

To authorise an invoice or group of invoices complete the following steps:

STEP ACTION
1 Select the checkbox of the invoice(s) you want to authorise. Ensure the status is "Available For Authorisation”
2 If required, perform any of the actions as described in the Processing Payables Invoices section earlier in this

document. For example, applying a payment date or adjusting the payment amount

3 Press the Authorise Invoice(s) or the Offline Authorise Invoice(s) button as applicable

Note: You will be prompted to enter in your unique code generated by your security device to complete the
authorisation process (Figure 10)

4 If the authorisation criteria have been met, the Invoice Status will update to "Authorised”and will be submitted
to the bank for processing

Note: If the invoice requires 2 or more authorisers, the status will update to “Partially Authorised”. A subsequent
user with appropriate permissions will be able to perform the second authorisation. Once all authorisations
have been performed, the Invoice Status will update to “Authorised”

I 2-Factor Authentication - Google Chrome

& htips: //tscportaluat.online.ecom.anz/portal /logon/EnterRecertificationPasswordVasco. jsp ?auth=2F

2-FACTOR AUTHENTICATION

Please enter your Security Device Code to complete authentication:

' ] »

Figure 10 — Security Device Authentication Code Prompt

TRANSACTIONS TAB

The Transactions tab will display a new Payables section with new Invoices and History options available

All Transactions

TRADE

Pending Transactions
Authorised Transactions
History

Create Amendment
Create Tracer
Create Assignment

14



INVOICES OPTION

The invoices option provides you with a list of all the invoices that are still open and/or potentially require attention by you. If
you have permission, you may also see some action buttons at the bottom of the list. A number of search fields will be available
for performing search functions.

Transactions ~ [EEENED

Invoices Show 102030 | C | | £

Invoice ID » Trading Partner Issue Date Due Date Payment cCcY Invoice Amount Adjusted Payment  Send to Status
LINIO081 Universal Supplies CoLTD 10 Aug 2012 30 Sep 2012 usoD 10.00 0.00 Assigned a
LNID0S2 Universal Supplies CoLTD 10Aug 2012 30 Sep 2012 usD 11.00 0.00 Assigned
UnNIooe3 Universal Supplies CoLTD 10 Aug 2012 30 Sep 2012 usD 12.00 0.00 Assigned
UNI0084 Universal Supplies CoLTD 10 Aug 2012 30 Sep 2012 uso 13.00 0.00 Assigned O
LUNID0SS Universal Supplies CoLTD 10 Aug 2012 30 Sep 2012 usD 14.00 0.00 Assigned
UNIOD8E Universal Supplies CoLTD 10Aug 2012 30 Sep 2012 uso 15.00 0.00 Assigned

MIDOET Universal Supplies CoLTD 10 Aug 2012 30 Sep 2012 usD 16.00 0.00 Assigned
UNIoD8s Universal Supplies CoLTD 10 Aug 2012 30 Sep 2012 usD 17.00 0.00 Assigned
Uniooga Universal Supplies CoLTD 10 Aug 2012 30 Sep 2012 usD 18.00 0.00 Assigned
LUNID090 Universal Supplies CoLTD 10 Aug 2012 30 Sep 2012 UsD 19.00 0.00 Assigned ik
« |

Dates ¥ Amounts ¥ | 1 selected Authorise ¥ | Total Count: 196

Figure 11 - Payables Invoices page in the Transactions menu

HISTORY OPTION

The History option provides you with the ability to search the history of any payables finance activity. There are 2 options
available. By clicking on the ‘Instrument’ radio button you can search and view the payables management instrument and any
underlying payment transactions for that instrument.

New Instruments Reports Reference Data Upload Centre ‘j My Links s
show: & acwve &4 inactive _ © Payments Show102030 |C
Instrument ID- | Currency: | = Search
_ Instrument ID -  Type ccy Amount Status Reference
= EYM2082092 Payables Management AUD 000 Active BYM2082092
Quick View 24 Aug 2012 Mew AUD 0.00 Processed by Bank
Quick View 30 Aug 2012 Payment AUD 60.00 Processed by Bank
Quick Vigw 28 Sep 2012 Payment AUD 33.00 Processed by Bank
Quick View 28 Sep 2012 Payment AUD 5200 Processed by Bank
* PYM2202082 Payables Management uUsD 0.00 Active BYM2202082
Total Count: 2

Figure 12 — Payables History - Instrument page in the Transactions menu
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By clicking on the ‘Payments’ radio button, you will be able to search more specifically for any payment transactions across all
instruments. This is aided by a date range, currency and amount range search filters.

New Instruments Reporis Reference Data Upload Centre 6 My Links s
PAVABLES:. © imoces |8 Histont | @

Show. &4 Active | | Inactive O Instrument Show 102030 | C
Search
nstrument ID . stats
PYMZ082092 Pavment-2 Quick View 28 Sep 2012 AUD 5200 Processed by Bank =
BYM2082002 Payment-3 Quick Yiew 28 Sep 2012 AUD 33.00 Processed by Bank
PYM2032002 Payment-1 Quick View 30 Aug 2012 AUD 60.00 Processed by Bank
BYM2202092 Payment-8 Quick View 28 Sep 2012 usD 290.00 Processed by Bank
BYM Payment- 7 Quick View 24 Sep 2012 usD 43500 Processed by Bank
BYMZ2202092 Paymegnt - Quick Vigw 30 Aug 2012 usD 14500 Processed by Bank
EYM. Payment-5 Quick View 29 Aug 2012 usD 8600 Processed by Bank
PYM2202092 Payment - Quick View 28 Aug 2012 usD 10.00 Processed by Bank
BYM2202092 Payment-3 Quick View 28 Aug 2012 usD 170.00 Processed by Bank .
i« B |
Total Count: 14

Figure 13 — Payables History - Payments Search page in the Transactions menu

Clicking on the individual payment transactions will present the details of the payment transaction and any associated bank
generated payment advices.

New instruments Transactions - Reports Reference Data Upioad Centre @ My Links s
1. Transaction Summary - Section Shoricuts -
Trans. Status Date  Cumency Amount  Your Reference Number & e 1. Transaction Summary
24 Sep 2012 usD 43500 ANZINe TomTe 2 Documents
ey, rio 2000 3. Commissions & Charges
Tal 8179907 229
2. Documents ST AR
Quick Links -
Click on any of the links below 1o view documents generated for this transaq sy ey 1 et Collapse All
Ny — Hide Tips
Back To Top
L —
At of Seluved S0 43400
::‘m-w-mm-mmumwumx 6 cm
Lt ] Somreny At
P g Uveted Sy (ilars
3. Commissions & Charges Ce———— s ——
Wiohan st e Lo Bl Eeirs. e A

Rt g g rautrn Faa e e ey s
reone Merster  Carmrny  ewose Aeoerd  Ce DutePapmert

{ ==
] [ T] 908 1051
Lt 8o 10 08 K Bapd
LA’ | T] L1 E==F]
LageTs s 4,08 10612
ety o 80 01 B
w ] 15,08 10513
e ko 408 Greptd
R il sn 11 08 Dt Sep1 ]
wsansre mo 17 00 10Bap2
e ) 1400 Ot
= hmo 858 BB
s histi 1800 01 bt
e kst 18 04 1 B
LedSTh haa LU
nEmaaT? o 808 1
T a4 b Com By G Lemete Page 2

Figure 14 — Payables History - Transaction Summary page in the Transactions menu
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PRE-DEBIT/FUNDING NOTIFICATIONS

Upon the invoice due/payment date your ANZ bank account will need to be debited to settle payment of the invoice(s). Prior to
this taking place, you will receive a ‘Pre-Debit/Funding Notifications’ message. Its purpose is to notify you that ANZ will be
debiting your nominated account on the due/payment date and give you the opportunity to ensure sufficient funds are
available. The ‘Pre-Debit/Funding Notifications’ widget will be available to you on the home page dashboard and can be

configured to trigger a notification at a predefined number of days prior to the due/payment date.

Show: |Me (and Unassigned) Payment Date: From | da iy - To | oMMy yyy ~|  Cumency|

Date & Time ~  Subject cey Payment Amount Payment Date
28 Sep 2012 08:30 PM Payables Funding Notification - PYI -1 usD 178.00 100ct 2012
28 Sep 2012 08230 PM Pavables Funding MNofification - PYM22 02092 - 2 uspD 27.00 300ct 2012
28 Sep 2012 08:30 PM Pavables Funding Motification - PYM2082092 - 1 AUD 375.00 300ct 2012

Figure 15 - Pre-Debit/Funding Notification widget
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Clicking on the subject will open the Pre-Debit Funding Notification message and display any bank generated Funding Notice

PDF documents.
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#3 My Links ~

MESSAGE DETAILS

Payables Funding Notification - PYM2202092 - 1 . Received from Bank - 28 Sep 2012 08:30 PM
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Payables Funding MNotification - PYM2202092 - 1 ANZS e
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EY12202092-1
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UsD 178.00 10 Oct 2012
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Figure 16 — Pre-Debit/Funding Notification - Message Details
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Users also have the option to provide payment instructions directly to the bank by clicking on the Reply to Bank button from
within the Message Details page. A message with your payment instructions can be entered in the ‘Message’ box and then press
the Send to Bank button.

New Instruments Transactions Reports Reference Data Upload Centre Gj My Links »»

RESPONSE TO MAIL MESSAGE ?

Response to Mail Message - 15 Sep 2014 03:20 PM

Quick Links -
Subject
Payables Funding Notification - PYM2202002 - 1 Hide Tips
Instrument ID
EYM2202002 *i Route

Please debit my AUD Bank account for this payment on the due date =

) Close

4 Attach Document

Figure 17 - Pre-Debit/Funding Notification — Reply to Bank
The Pre-Debit/Funding Notifications widget can be configured to appear in your preferred order on the Home Page by
| &

clicking on the customise dashboard icon. =

Emails will also be generated to advise you of new notifications if this has been enabled for your organisation.

New Instruments Transactions Reports Reference Data Upload Centre

DASHBOARD PREFERENCES 2

Dashboard Customisation

Step 1: Select the sections you wish to display on the Dashboard Step 2 Modify numbers and select the Update Sickiisks -
button to re-order your sections
Hide Tips
Sections Selected Item(s)
Messages - Order - & save
& | WailMessages 1 ] MailMessages x . Preview

B | i
R —

Total Count: 3

& Close
Transactions -

All Transactions

Figure 18 — Dashboard Preferences
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REFERENCE DATA SETUP

Reference data is information that is either:
> Required by the system (e.g.) Security Profiles, Users, Threshold Groups etc
> Used to create Transactions (e.g.) Templates, Parties, Phrases

When registering for ANZ Transactive Trade, your organisation will specify a number of default system settings that will govern
the organisation’s requirements. These settings provide the base set of reference data for the organisation.

Prior to sending approved payables invoices to ANZ, it is necessary to liaise with your Trade Sales Manager or Implementation
Manager to setup the following:

STEP RECEIVABLE FINANCE REFERENCE DATA
1 Invoice Definitions
2 Trading Partners Rules

INVOICE DEFINITIONS

Invoice definitions can be viewed by your company’s users with appropriate permission, but can only be maintained by the
bank. Please contact your Trade Sales Manager or your Implementation Manager to change any settings. The maintenance will
be completed by the Bank as part of your implementation.

The Invoice Definitions dictate the format of the payables invoice file you are uploading. It is flexible and can be configured to:
1. Accept customer defined fields (e.g. business information specific to each invoice that can be subsequently reported on)
Accept dates in multiple formats

Accept data as a required or optional field within the defined file

Include or not-include Column Headers on top of invoice data

Multiple Invoice Definitions can be created for each supplier

o v H W N

Accept data in Comma, Pipe Delimited, Semicolon, tab delimited character format

Below fields are mandatory in the Invoice File to be uploaded.

FIELD NAME CHARACTER SIZE EXAMPLE
Invoice ID 35 INV_0001
Issue Date 10 01/07/2012
Due Date 10 14/09/2012
Supplier ID or; 30 SELLER_1
Supplier Name 35 Seller 1 Ltd
Currency 3 usb
Amount 153 55000.00

19



The following fields are optional within the Invoice Definition.

Your Implementation Manager will work with you to determine if any of the below fields are required as part of your specific

deal structure arranged with the bank.

If below fields are selected, the field must be present in the invoice file. The fields can be setup to allow for optional data or

mandatory data.

GENERAL DATA FIELDS

FIELD NAME CHARACTER SIZE EXAMPLE

Invoice Type 5 INT = Initial Invoice‘
RPL - Replace Invoice

Goods description 70 Description of goods ABC

Incoterm 3 FOB

Country of Loading 35 China

Country of Discharge 35 Australia

Vessel 35 AlS Ship

Carrier 35 Maersk Line

Actual Shipment Date 10 14/07/2012

Payment Date 10 30/09/2012

Send to Supplier Date 10 30/09/2012

Purchase Order ID 35 PO_0001

Seller User Defined Field 140 VIC_AO1

Buyer User Defined Field 140 BUYER_A

Buyer User Defined Fields 140 A buyer define field
(up to 10)

Seller User Defined Fields 140 A seller defined field
(upto 10)

20



PAYMENT INSTRUCTION DATA FIELDS

FIELD NAME CHARACTER SIZE EXAMPLE

Payment Method 4 CBFT, RTGS

Bank Sort Code 8 013001

Beneficiary Account Number 34 435325USD0000!
Beneficiary Address 1 35 3 Linjiang Ave
Beneficiary Address 2 35 Tianhe, Guangzhou
Beneficiary Address 3 35 Guangdong
Beneficiary Country 2 China

Beneficiary Bank Name 120 ANZ Bank

Beneficiary Bank/Branch Code 35 ANZBAU3MXXX
Beneficiary Bank/Branch Address 1 35 Ground Floor, Mirae Asset Tower
Beneficiary Bank/Branch Address 2 35 166 Lujiazui Ring Road, Pudong
Beneficiary Bank City 31 Shanghai 200120
Beneficiary Bank Province 8

Beneficiary Bank/Branch Country 2 CN

Beneficiary Email Address 255 supplier@comany.com
Charges 3 BEN, OUR, SHA

Central Banking Reporting 1 35

Central Banking Reporting 2 35

Central Banking Reporting 3 35

Buyers Debit Account number 30 622123987

Buyers Debit Account Currency 3 AUD
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TRADING PARTNER RULES

Trading Partner Rules are rules that the system uses to identify and manage invoices for your various suppliers. A Trading Partner
rule is required for every approved supplier that is part of your Payables Finance facility. Some data here is maintained by the
bank and some can be maintained by your delegated company administrator.

Trading Partner Rules data that your administrator can maintain include the following:
> Supplier Name

> Supplier Address

> Supplier Trading Partner ID

> Up to 15 aliases against Supplier ID or Supplier Name. Any invoices uploaded under a pre-defined alias name or ID will be
associated to this Supplier.

Your Trade Sales or Implementation manager will help setup of the Trading Partner information as part of the initial setup
activity.

Bank users only will control the following payables eligibility rules for each Trading Partner:
1. Payables Invoice Payment Instructions: Default currency payment instructions for each supplier

Only company users with the appropriate setting will be able to update the Trading partner rules.

ADDING A NEW TRADING PARTNER OR CURRENCY

If you would like to add a new supplier (Trading Partner) or currency, please advise your Trade Sales Manager. The bank will need
to setup the Trading Partner and approve the supplier within your existing Payables Finance Facility. Additionally the bank will
need to complete some setup activities to enable another currency.

Creating a Trading Partner Rule

STEP ACTION

Logon to ANZ Transactive Trade

Click the REFERENCE DATA Navigation button
From the Show list, select the Trading Partner rule
Click the New button

Complete the information required, including all Mandatory fields

ajln|lbh i wWw|N

Advise ANZ that you have completed a new Trading Partner rule.

Note: ANZ will need to setup information relating to this Trading Partner prior to you uploading any invoices for
the Trading Partner

GENERAL SYSTEM NAVIGATING INFORMATION

To navigate through ANZ Transactive Trade simply use the page controls available within the system. It is recommended you do
not use the controls on your browser’s toolbar (such as Back, Forward and Refresh) to navigate through the system.

General system navigation information is also provided within the ANZ Transactive Trade help. See the Navigating the System
section of the ANZ Transactive Trade help.

MINIMUM SPECIFICATIONS

Refer to the Minimum Systems Requirement document published on the ANZ Transactive Trade Resource Central page.
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ONLINE HELP

The Online Help tool should be your primary source of information about using ANZ Transactive Trade.
As shown below, there are two ways to access ANZ Transactive Trade help.

1. The Help button at the top of the page provides a complete online help index for the majority of ANZ Transactive Trade
functions.

?
2. Thel ™ button in the Home menu provides a help function for the specific page you are accessing.

rF
rl

N' ANZ Transactive g | 11) |8 (31) | ? Help  Logout
ANZ B Group Limited .
= % ng-M[ Euﬁdém :;I Steven Sabez

New Instruments Transactions Accounts Reports Reference Data Upload Centre Select the he!p button and

the help screen will appear
HOME

Mail Messages

Select the help button to
display help for the page you
are working on

Show: (e (and Unassigned) .|

Date & Time » Subject /~ Home - Microsoft Internet Explorer provided by ANZ Bank

18 Feb 2012 0730 AM  Discrepancy Notice: L MP _Eitmj&ﬂmﬁw?ﬂ_nmmﬂmmm o
18 Feb 201207:30 AM  Discrepancy Notice' LMP File Edt Wiew Favorites Took Help
15Dec 2011 0200 PM  Create Tracers guvg:—’.J ¢ Favork ] <% & uar [ cooge &1 toorreer Trade »
15 Dec 2011 03:00 PM T Tracers: CH1307: =
g - + ' p= - Page~ Safety~ Took - - | -
15 Dec 2011 03:00 PM  Create Tracers: Cl1307: J r‘h & 9 b‘} c ﬁ 3 .,|
-
how
Notifications Home » Home Show S10200f31 [
Show :;\.I. - Status Online Help Help Home | Glossary | Exit Help
Date & Time v  InstrumentiD | Home Status
28 Dec 2012 09:30 PM ATPEOS42072 | The Home page provides a “home base” for you while working in the system Processed by Bank ﬂ
28 Dec 2012 09:20 PM ATPESS3307 allowing you to view your yser profle. change your password, and view a summary of Processed by Bank
customized activities in the form of a dashboard From the Home page, you can
S San 20 J C043073 o d by
3 S0 20155010 P sl access all other areas of the system through the menu dashboard fhptEned by Dk
03 Sep 2012 08:20 PM BFE13073 The field d : ined in the H p wod bet 5 . Frocessed by Bank
&y = Ty e fields and controls contained in the Home page are descn elow. Note that i -
L i e SALED some fields or controls may not appear on your Home page. depending on your Toaeasaed by Sak =l
security rights
© 2001.2013 CGI Technologies snd Selutions Inc | Field/Control | Dﬂclwnn I :l
[ T T ke [a - [®100% - 4

Figure 20 - Online Help
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